
 

 

TESTING WINDOW 
January 28 to February 5, 2021 

 

Q: How do I schedule taking my written exam?  

When SCDC Registration is complete, students will receive an email. The email 

will contain a Google Form where the student will indicate which day, when and 

where they are taking their written exam. You must submit a form for each exam.  

 

Q: Where do I get my written exam?  

Students must get the exam from their advisor prior to testing. Make sure you get 

it before school or after school if taking a Zoom Proctored Test. Unless there are 

extenuating circumstances, you should get your test on your test day.  

 

Q: How long do I have to complete my exam?  

Students will have 90 minutes to complete their exam.  

 

Q: What do I need to take the test?  

You may only bring a No. 2 pencil to take the test. There is no need for a 

calculator. You may write on the test itself if you need to do calculations.  

 

Q: When I get my exam, can I open it before I start testing?  

No. Student exams will be in a signed envelope to ensure the test has not been 

tampered with. Students will open the testing envelope ONLY WHEN THEY ARE 

GOING TO START THE TEST.  

 

Q: I am taking my class in study hall and only have 45 minutes. What if I don’t 

finish in that time?  

If a student is taking the test in a study hall or class and does not finish, the study 

hall or classroom teacher must sign next to the last question they completed 

before turning it back in.   

 

The student will get the test back from the classroom teacher or study hall teacher 

the next day to complete it.  

 

Q: I finished the test now what?  

WRITTEN EXAMS 

https://forms.gle/7tQvi56f41QwJ9jw5


 

 

If you took the test in class or in a study hall, that teacher will sign the bottom of 

the test and place it and the scantron back into the envelope. They will then tape 

the envelope shut, sign over the tape and return it to the advisor's school mailbox.  

  



 

 

Q: I signed up to take a Zoom Proctored Test, what do I do?  

If you signed up to take a Zoom Proctored Test, then you will be emailed a link to 

the zoom classroom for your chosen date. You will also have to indicate when you 

are expected to log-in.  

 

You need to get your test from your advisor prior to the proctored session. YOU 

MUST NOT open the test envelope until told to do so by the Zoom Test Proctor.  

At the completion of your test, you will put your scantron under the camera for a 

snapshot to ensure answers are not changed later. You must turn the test and 

scantron back into their advisor on the next school day. 

 

Q: May I take more than one test during a Zoom Proctored Session?  

Yes, you may.  However, you must not open more than one testing envelope at a 

time.  The proctor will tell you when to open your first test. When that is complete 

they will tell you when to open your next test.  

 

Q: What if I have a question during the Zoom Proctored Session? 

To ensure the best testing environment for everyone in the session, if you have a 

question, please type that question in the chat box. Please also notify the proctor 

when you are finished via that chat box.  Students will be coming in and out of the 

session, so please be mindful of that.  

 

 

Please note: 

National DECA requires us to safeguard the written tests. To keep the integrity of 

the test, you must return the entire test with your scantron. You may not make 

copies of it. You may not write down test questions. In short, you know what 

cheating is, and we ask that you please be on the honor system.  

 

If you return a scantron with no test, you will be disqualified.   

 

If the study hall or classroom teacher feels you have been dishonest, they will 

contact your advisor and who will make the final call as to whether you are to be 

disqualified.  


